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Glossary of Acronyms, Terms, and
Abbreviutions

ABC - Approved Budget for the Contract

BAC - Bids and Awards Committee.

Bid - A signed offer or proposal to undertake a contract submitted by a bidder in resf,onse to
and in consonance with the requirements of the bidding documents. Also referred to as
Proposal and Tender. (2016 revised IRR, Section 5[c])

Bidder - Refers to a contractor, manufacturer, supplier, distributor and/or consultant who
submits a bid in response to the requirements ofthe Bidding Documents. (2016 revised IRR,
Section 5[d])

Bidding Documents - The documents issued by the Procuring Entity as the bases for bids,
fumishing all information necessary for a prospective bidder to prepare a bid for the Goods,
lnfrastructure Projects, and/or Consulting Services required by the Procuring Enrity. (2016
revised IRR. Section 5[e])

BIR - Bureau of Internal Revenue.

BSP - Bangko Sentral ng Pilipinas.

Consulting Services - Refer to services for lnliastructure Projects and other types ofprojects
or activities of the GoP requiring adequate extemal technical and professional expertise that
are beyond the capability and/or capacity ofthe COP to undertake such as, but not limited to:
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv)
construction supervision; (v) management and related services; and (vi) other technical
services or special studies. (2016 revised tRR, Section 5[i])

CDA - Cooperative Development Authority.

Contract - Refers to the agreement entered into between the procuring Entity and the
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and
Servicesl contractor for Procurement of lnfrastructure projects; or consultant or Consulting
Firrn for Procurement ofconsulting services; as the case may be, as recorded in the contraci
Forrn signed by the parties, including all attachments and appendices thereto and all
documents incorporated by reference therein.

CIF - Cost lnsurance and Freight.

CIP - Carriage and lnsurance paid.
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DDP- Refers to the quoted price ofthe Goods, which means "delivered duty paid."

DTI - Department of Trade and Industry.

EXW - Ex works.

FCA - "Free Canier" shipping poinr.

FOB - "Free on Board" shipping point.

Foreign-funded Procurement or Foreign-Assisted Project- Refers to procurement whose
funding source is from a foreign govemment, foreign or international financing institution as
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section
stbl)

Framework Agreement - Refers to a written agreement between a procuring entity and a
supplier or service provider that identifies the terms and conditions, under which specific
purchases, otherwise known as "Call-Offs." are made for the duration ofthe agreement. It is
in tl]e nature ofan option contract between the procuring entity and the bidder(s) granting the
procuring entity the option to either place an order for any ofthe goods or services identified
in the Framework Agreement List or not buy at all, within a minimum period of one (l) year
to a maximum period ofthree (3) years. (GPPB Resolution No. 27 -2019)

GFI - Govemment Financial Institution.

GOCC - Govemment-owned and,/or --controlled corporation.

Goods - Refer to all items, supplies, materials and general support services, except
Consulting Services and Infrastructure Projects, which may be needed in the transaction of
public businesses or in the pursuit of any govemment undertaking, project or activity,
whether in the nature of equipment, fumiture, stationery, materials for construction, or
personal property of any kind, including non-personal or contractual services such as the
repair and maintenance of equipment and furniture, as well as trucking, hauling, janitorial,
security, and related or analogous services, as well as procurement of materials and supplies
provided by the Procuring Entiry for such services. The temr ..related" or ..analogous

services" shall include, but is not limited to, lease or purchase of office space, media
advertisements, health maintenance services, and other services essential to the operation of
the Procuring Entity. (2016 revised IRR, Section 5[r])

COP - Covernment of the Philippines.

GPPB- Government Procurement Policv Board.

INCOTERMS - International Commercial Terms.

Infrastructure Projects - Include the construction, improvement, rehabilitation, demolition,
repair, restoration or maintenance of roads and bridges, railways, airports, seaports,
communication facilities, civil works components of information technology projects,
irrigation, flood control and drainage, water supply, sanitation, sewerage and-iotid waste
management systems, shore protection, energy/power and electrification facilities, national

,1



buildings, school buildings, hospital buildings, and other related construction projects ofthe
govemment. Also referred to as ciyil worlcs or works. (2016 revised IRR, Section 5[u])

LGUs - Local Govemmenl Units.

NFCC - Net Financial Contracting Capacity.

NGA - National Govemment Agency

PhiIGEPS - Philippine Govemment Electronic Procurement System.

Procurement Pmject - refers to a specific or identified procurement covering goods,
infrastructure project or consulting services. A Procurement Project shall be described,
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency
which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB
Circular No. 06-2019 dated t7 July 2019)

PSA - Philippine Statistics Authority.

SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract

Supplier - refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale ofthe merchandise or performance ofthe general services
covered by his bid. (ltem 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019).
Supplier as used in these Bidding Documents may likewise refer to a distributor,
manufacturer. contractor, or consultant.

UN - United Nations
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Section I. Invitation to Bid
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Republic of the Philippines

@ftire of tlle Sotiritor @eneral
OSO Bldg. l.l4 Amorsolo St., tegaspi Village, Maltala City

lel No 8988-1 674 loc 7771 & 8836-331 4; Telefax No. 88 ll-t t-74
websile: \rww ose. gov.ph

INvTTaTTox To BID FoR
PROCUREMENT OF FUEL THROUGH FLEET CARD SYSTEM FOR
THE OFFTCE OF THE SOLTCITOR GENERAL (OSG) FOR Cy 2022

The OSG now invites bids for the above Procurement project. Delivery ofthe Goods
& Services is required to commenc€ one (1) day after receipt by the Supplier of
the Notice to Proceed (NTP). BiddeB should have completed. within three (3)
years from the date of submission and receipt of bids, a contract similar to the
Project. The description of an eligible bidder is contained in the Bidding Documents,
particularly, in Section II ([nstructions to Bidders).

Bidding will be conducted through open competitive bidding procedures using a non-
discretionary 'pass/fuit' crirerion as specified in the Z0l6 revised Implementing
Rules and Regulations (lRR) ofRepublic Act (RA) No. 9l 84.

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships. or
organizations with at least sixty percent (60%) interest or outstanding capital stock
belonging to citizens ofthe Philippines, and to citizens or organizations ofa country
the laws or regulations of which grant similar rights or privileges to Filipino citizens,
pursuant to RA No. 5l 83.

Prospective Bidders may obtain further information from OSG and inspect the
Bidding Documents ar the address given below during Monday to Friday 8:fi)am to
5:00pm.

A complete set of Bidding Documents may be acquired by interested Bidders from
Monday to Friday, between 8:00am to 5:00pm starting lS Jtly 2O2Z until l0:00am of
8 August 2022. from the given address and website(s) below and upon payment of
the applicable fee for the Bidding Documents, pumuant to the latest Cuidelines issued
by the GPPB. in the amount of Three Thousand pesos (php3,0ffi.00). Interested
bidders may purchase the bidding documents by depositing the amount of Three

J

1

a.-

The Oflice of the Solicitor General. through the General Appropriation Act of
R.A 11639 FY 2022 intends ro apply the sum of Two Million Nine Hundred
Thousand Pesos (Php2,900,000.00) being the ABC to payments under the contract
for Procurement of Fuel through Fleet Card System for the Ofnce of the
Solicitor General (OSG) lor CY 2022 / OSG PR No.022-07-115. Bids received in
ercess ofthe Approved Budget for the contract (ABC) shall be automatically rejected
at bid opening.

4.
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Bids rrust be duly received by the BAC Secretariat through manual submission at the
office address indicated below on or before 10:25am of 8 August 2022. Late bids
shall not be accepted.

All Bids must be accompanied by a bid security in any of the acceptable forms and in
the amount stated in ITB Clause 14.

Bid opening shall be on l0:30am of 8 August 2022 at the 9th Floor, Padilla Hall,
OSG Building, 134 Amorsolo St., Legaspi Village, Makati City and/or via
Microsoft Teams. Bids will be opened in the presence ofthe bidders' representatives
who choose to personally attend the activity.

Prospective Bidders are required to submit (l) one additional hard copy oftheir bid as
allowed in ITB Clause I 5.

Also. for purposes of videoconferencing, prospective bidders are advised to provide
their email addresses not later than thirty (30) minutes before the activity at the email
address below. While the BAC can conduct face-to-face pre-bid conference and
opening of the bids amidst the quarantine imposed by the National Govemment,
prospective bidders are enjoined to send only one (l) representative so that health and
safe!- protocols can be properly observed.

The OSG reserves the right to reject any and all bids, declare a failure of bidding, or
not award the contract at any time prior to contract award in accordance with Sections
35.6 and,1l ofthe 2016 revised IRR ofRA No. 9184, without thereby incuning any
liability to the affected bidder or bidders.

12. For further information, please refer to:

1
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Christian D. Buat
ADMIN Division - Procurement Section / BAC Sec
OIfice of the Solicitor General
OSC Building. 134 Amorsolo Sr.. Legaspi Village, Makati City
E-mail Address: osg.procur€ment2@gmxil.com
Tel No. (02) 8988-1674 loc. 777 I 102) *36-3314 / Tel€fax No
Website: wwrt.osg.gov.ph

1229

(02) 8813-r t74

13. You may visit the following websites:

IJ

10.

Thousand Pesos (Php3,000.00) with the OSG Trust Fund l0l Account Number
1802-1016-23, Office of the Solicitor General, Land Bank ofthe Philippines, Paseo
de Roxas Branch, Makati City and submitting the proof of deposit at
lirts(iosq.sol.oh. or by paying directly with the Cashier's Office at the Office of the
Solicitor General, I 34 Amorsolo Street, Legaspi Village, Makati City.

The OSG will hold a Pre-Bid Conference open to prospective bidders on 25 July
2022 @ l:30pm at the 9th Floor, Padilla Hall, OSG Building, 134 Amorsolo St.,
Legaspi Village, Makati City and/or through video conferencing or webcasting lla
Microsoft Teams.

For downloading of Bidding Documents: https://osg.gov.ph/page?call=proc-biditems



Datc ol Issuc: ./rJrJ /J, .?022

S N E. MILLAN- ECANO
Assistant Solicitor General

Chairperson. Bids and Awards Comminee
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Section II. Instractions to Bidders
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l. Scope of Bid

Tlre Procuring Entity. the OIIice of the Solicitor General, wishes to receive Bids for
the Procurement of Fuel through Fleet Card System for the OIfice of the
Solicitor General (OSG) lor CY 2O22, with identification number OSG pR No.
022-07-r 15.

The Procurement Projecl Procurement of Fuel through Fleet Card System for the
Oflice of the Solicitor General (OSG) for CY 2022 is composed of I Lot, rhe
details of which are described in Section VII (Technical Specifications).

2. Funding Information

The COP through the source of funding as indicated below for General
Appropriation Acl of R.A 11639 FY 2022 in the amount of Two Million
Nine Hundred Thousand Pesos (Php2,900,000.00)

2.2. The source of funding is

a. NGA. the General Appropriation Act of R.A. 11639 FY 2022.

3. BiddingRequirements

The Bidding for the Project shall be governed by all the provisions of RA No. 9184
and its 2016 revised IRR, including its Generic Procurement Manuals and associated
policies. rules and regulations as the primary source thereof, while the herein clauses
shall serve as the secondary source thereof

Any amendmenls made to the IRR and other CPPB issuances shall be applicable only
lo the ongoing posting. advenisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

2.t.

The Bidder, by the act of submitting its Bid. shall be deemed to have verified and
accepted the general requirements of this Project, including other factors that may
affect the cost. duration and execution or implementation of the contract, project, or
work and examine all instructions, forms, terms, and project requirements in the
Bidding Documents.

4. Corrupt, Fraudulent, Collusive, and Coercive Practices

5. Eligible Bidders

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and
obstructive practices defined under Annex ,,1" of the 2016 revised IRR of RA No.
9184 or other integrity violations in competing for the project.

Only Bids of Bidders found to be legally, technically, and financially capable
will be evaluated.

5.1 .
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When a Treaty or Intemational or Executive Agreement as
provided in Section 4 ofthe RA No.9l84 and its 2016 revised
IRR allow foreign bidders to participate;

Citizens, corporations, or associations of a country, included in
the lisl issued by the GPPB. the laws or regulations of which
grant reciprocal rights or privileges to citizens, corporations, or
associations of the Philippines;

t When the Goods sought to be procured are not available from
local suppliers; or

When there is a need to prevent situations that defeat competition
or restrain trade.

aI leasl twenty-five percent (25%) ofthe ABC.

5.4 The Bidders shall comply with the eligibility criteria under Section 23.4.1 of
the 2016 IRR of RA No. 9184.

6. Origin of Goods

There is no restriction on the origin ofgoods other than those prohibited by a decision
ofthe UN Security Council taken under Chapter VII ofthe Charter ofthe UN, subject
to Domestic Preference requirements under ITB Clause 18.

7, Subcontracts

1.1 . The Procuring Entity prescribes that: Subcontracting is not allowed

I

9

Pre-Bid Conference

The Procuring Entity will hold a pre-bid conference for this project on the specified
date and time and either at its physical address and,/or through
videoconferencing/webcasting ) as indicated in paragraph 6 ofthe IB.

Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation ofany part
of the Bidding Documents. Such requests must be in writing and received by'the

12

5.2. Foreign ownership exceeding those allowed under the rules may participate:

ii.

5.1. Pursuant to Section 23.4.1.3 of the 2016 revised IRR of RA No.9184, rhe
Bidder shall have at least one (l) contract similar to the Project (SLCC) the
value of which. adjusted to current prices using the PSA's CPI, must be at
least equivalent to:

i.



Procuring Entity, either at its given address or through electronic mail indicated in the
IB. at leasl ten (10) cal ndar davs before the deadline set for the submission and
receiDt of Bids

10. Documents comprising the Bid: Eligibility and Technical Components

10.1. The first envelope shall contain the eligibility and technical documents ofthe
Bid as specified in Section VIII (Checklist of Technical and Financial
Documents).

10.2. The Bidder's SLCC as indicated in ITB Clause 5.3 should have been
completed within three (3) yean prior to the deadline for the submission and
receipt ofbids.

10.i. If the eligibility requirements or statements, the bids, and all other documents
for submission to the BAC are in foreign language other than English, it must
be accompanied by a translation in English, which shall be authenticated by
the appropriate Philippine foreign service establishment, post, or the
equivalent office having jurisdiction over the foreign bidder's affairs in the
Philippines. Similar to the required authentication above, for Contracting
Parties to the Apostille Convention, only the translated documents shall be
authenticated through an aposrille pursuanr to GPPB Resolution No_ l3-2019
dated 23 May 2019. The English translation shall govem, for purposes of
interpretation of the bid.

I l. Documents comprising the Bid: Financial Component

I l.l. The second bid envelope shall contain the financial documents for the Bid as
specified in Section VIII (Checklist of Technical and Financial
Documents).

) 1 .2. lf the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shall be provided by the Bidder in accordance with
Section 43.1.3 ofthe 2016 revised IRR of RA No. 9184.

11.3. Any bid exceeding the ABC indicated in paragraph I ofthe IB shall not be
accepted.

II.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices
provided the conditions are met under Section 3 I .2 ofthe 2016 revised IRR of
RA No. 9184.

12. Bid Prices

Prices indicated on the Price Schedule shall be entered separately in the
following manner:

a. For Goods offered from within the Procuring Entity,s country:

12. I
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The price ofthe Goods quoted EXW (ex-works. ex-factory, ex-
warehouse, ex-showroom, or off-the-shelf, as applicable);

The cost of all customs duties and sales and other ta\es alreadv
paid or payable;

Ill. The cost of transportation, insurance, and other costs incidental to
delivery ofthe Goods to their final destination: and

iv. The price ofother (incidental) services, ifany, listed in e

b. For Goods offered from abroad:

Unless otherwise stated in the BDS, the price of the Goods shall
be quoted delivered duty paid (DDP) with the place ofdestination
in the Philippines as specified in the BDS. In quoting rhe price,
the Bidder shall be free to use transportation through carriers
registered in any eligible country. Similarly, the Bidder may
obtain insurance services from any eligible source country.

The price of other (incidental) services, if any, as listed in
Section VII (Technical Specifications).

13. Bid and Payment Currencies

13.1. For Coods that the Bidder will supply from outside the philippines, the bid
prices may be quoted in the local currency or tradeable currency accepted by
the BSP at the discretion of the Bidder. However, for purposes of bid
evaluation. Bids denominated in foreign currencies, shall be converted to
Philippine currency based on the exchange rate as published in the BSp
reference rate bulletin on the day ofthe bid opening.

13.2. Payment ofthe contract price shall be made in:

a. Philippine Pesos.

14. Bid Security

14.1. The Bidder shall submir a Bid Securing Declarationr or any form of Bid
Security in the amount indicated in the BDS, which shall be not less than the
percentage ofthe ABC in accordance with the schedule in the BDS.

14.2. The Bid and bid security shall be valid until 120 calendar days from date of
opening of bids. Any Bid not accompanied by an acceptable bid security
shall be rejected by the Procuring Entity as non-responsive.

r. In rhe case-of Framework Agreemenl the undertaking shall refer to entering into contract with $e hocuring Entity and
ti,mishing^oflhe fErformance s€curity or the performance securing declaratio;within tcn ( I0) calendar days fioL receipt of
Notice to Execute Fmmework Agrcement.

l4
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15. Sealing and Marking of Bids

Each Bidder shall submit one copy ofthe first and second components of its Bid.

The Procuring Entity may request additional hard copies and./or electronic copies of
the Bid. However, failure ofthe Bidders to comply with the said request shall not be a
ground for disqualifi cation.

If the Procuring Entit-v allows the submission of bids through online submission or
any otlrer electronic means, the Bidder shall submit an electronic copy of its Bid.
which must be digitally signed. An electronic copy that cannot be opened or is
corrupted shall be considered non-responsive and, thus, automatically disqualified.

16. Deadline for Submission of Bids

17. Opening and Preliminary Examination of Bids

I 7. | . The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 of the IB. The Bidders' representatives who are
present shall sign a register evidencing their attendance. In case of
videoconferencing, webcasting or other similar technologies will be used,
attendance of participants shall likewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised IRR of RA
No. 9184 shall prevail.

17.2. The preliminary examination of bids shall be govemed by Section 30 of the
2016 revised IRR ofRA No.9184.

I8. Domestic Preference

18.1. The Procuring Entit_v will grant a margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 ofthe 2016 revised IRR
of RA No. 9l 84.

19. Detailed Evaluation and Comparison of Bids

19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all
Bids rated "passed." using non-discretionary pass/fail criteria. The BAC shall
consider the conditions in the evaluation of Bids under Section 32.2 of the
2016 revised IRR of RA No. 9l 84.

If the Project allows partial bids, bidders may submit a proposal on any ofthe
lots or items. and evaluation will be undertaken on a per lot or item basis, as

19.2.

l5

16.1. The Bidders shall submit on the specified date and time and either at its
physical address or through online submission as indicated in paragraph 7 of
the IB.



the case maybe. ln this case, the Bid Security as required by ITB Clause l5
shall be submitted for each lot or item separately.

19.3. The descriptions of the lots or items shall be indicated in Section VII
(Technical Specilications), although the ABCs of these lots or items are
indicated in the BDS for purposes of the NFCC computation pursuant to
Section 23.4.2.6 ofthe 2016 revised IRR ofRA No. 9184. TheNFCCmustbe
sufficient for the total of the ABCs for all the lots or items participated in by
the prospective Bidder.

19.4. The Project shall be awarded as one contract.

I 9.5. Except for bidders submitting a committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation. all Bids must include the
NFCC compulation pursuant to Section 23.4.1.4 of the 2016 revised IRR of
RA No. 9184. which must be sufficient for rhe lotal of the ABCs for all the
lots or items parlicipated in by the prospective Bidder. For bidders submitting
the committed Line of Credit, it must be at least equal to ten percent (100/o) of
the ABCs for all the lots or itenrs participated in by the prospective Bidder.

20. Post-Qualification

20.2. Within a non-exlendible period offive (5) calendar days from receipt by the
Bidder of the notice from the BAC that it submitted the Lowest Calculated
Bid. the Bidder shall submit its latest income and business tax retums filed and
paid through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

21. Signing of the Contract

21.1. The documenrs required in Section 37.2 ofthe 2016 revised IRR ofRA No.
9184 shall form part of the Contract. Additional Contract documents are
indicated in the BDS.

l6



Section III. Bid Data Sheet
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Bid Data Sheet
ITB

Clause
5.3 For this purpose, contracts similar to the Project shall be:

For the procurement of Expendable Supplies and Services: The Bidder
must have completed a single contract that is similar to this Project,
equivalent to at least twenty-five percent (2504) ofthe ABC.

a

b. Completed within three (3) years prior to lhe deadline for the submission
and recei Lrl'bids

7.1 No further instructions

ll The price ofthe Goods shall be quoted DDP to the OSG Buitding, lJl Amorsolo
Sl., Legaspi Village, Makati Cr? or the applicable Intemational Commercial
Terms (INCOTERMS) for rhis Project.

l.+.l The bid security shall be in the form ofa Bid Securing Declaration, or any ofthe
following forms and amounts:

a. The amount of not less than Php58,fi)0.fi) [rwo percent (2%) of ABC], if
bid security is in cash, cashier's/manager's check, bank draff/guarantee or
irrevocable lefter ofcredit; or

b. The amount of nol less than Php145,000.00 ffve percent (5%) of ABCI if
bid security is in Surety Bond.

t9.3 The project shall be awarded as one contract with an ABC of Two Million Nine
Hundred Thousand Pesos (Php2,900,0ffi,00) for the Procurement of Fucl
through Fleet Card System for the OIIice ofthe Solicitor General (OSG) for
CY 2022 inclusive ofall government taxes and charges.

20.2 Must present lhe licenses and certifications required in the Terms ofReference.

21.2 No further instructions.

l13



Section IV. General Conditions of Contract
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l. Scope of Contract

This Contract shall include all such items, although not specifically mentioned. that
can be reasonably inferred as being required for its completion as if such items were
expresslv menlioned herein. All the provisions of RA No. 9184 and its 2016 revised
lRR. including the Generic Procurement Manual. and associated issuances. constitute
the primary source for the terms and conditions of the Contract, and thus, applicable
in contract implementation. Herein clauses shall serve as the secondary source for the
terrns and conditions ofthe Contract.

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA
No.9184 allowing the GPPB to amend the lRR, which shall be applied to all
procurement activities, the advertisement, posting, or invitation of which were issued
after the effectivity ofthe said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms ofPayment

2.t Advance payment ofthe conlract amount is provided under Annex..D" ofthe
revised 20l6lRR ofRA No. 9184.

The Procuring Entity is allowed to determine the terms of payment on the
partial or staggered delivery of the Goods procured, provided such partial
payment shall correspond to the value of the goods delivered and accepted in
accordance witlr prevailing accounting and auditing rules and regulations. The
terms of paymenl are indicated in the SCC.

3. PerformanceSecuritv

Within ten ( l0) calendar days from receipt ofthe Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing of the Contract by
both parties, the successful Bidder shall fumish the performance security in any ofthe
forms prescribed in Section 39 ofthe 20t6 revised IRR ofRA No. 9184.

4. lnspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost to
the Procuring Entity in accordance with the Generic procurement Manual. In addition
to tests in the SCC. Section IV (Technicat Specifications) shall specify what
inspections and/or tests the Procuring Entity requires, and where they ari to be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner. ofthe identity ofany representatives retained for these purposes.

AII reasonable facilities and assistance for the inspection and testing of Goods.
including access to drawings and production data, shall be provided by thi Supplier ro
the aulhorized inspectors at no charge to the procuring Entity.
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5. Warranty

6.1. ln order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier as provided under
Section 62.1 ofthe 2016 revised IRR of RA No. 9184.

6.2. The Procuring Entity shall promptly notif,/ the Supplier in writing of any
claims arising under this warranty. Upon receipt of such notice, the Supplier
shall, repair or replace the defective Goods or parts thereof without cost to the
Procuring Entity. pursuant to the Generic Procurement Manual.

6. Liability of the Supplier

The Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and
severally liable to the Procuring Entity.

2t



Section V. Special Conditions of Contruct



S ecial Conditions of Contract
GCC

Clause

"The service required bv the Contract shall be rendered at the O,iG Building,
134 Amonolo St, Legaspi Village, Makati Crr) as well as in other properties
rented by the OSG as its office premises. Risk and title will pass from the
Supplier to the Procuring Entity upon receipt and final acceptance of the Coods
at their final destination."

Delivery and Dqcuments -
For purposes of the Contract. "EXW." "FOB." "FCA.- .,CIF." *CIp.' ,'DDp"
and other trade terms used to describe the obligations of the parties shall have
the meanings assigned to them by the current edition of INCOTERMS published
by the International Chamber of Commerce, Paris. The Delivery terms of this
Contract shall be as follows:

[For Goods supplied from abroad. slate:] "The delivery terms applicable to the
Conlract are DDP delivered to OSG Building, 134 Amonolo St, Legaspi
Village, Mokati City. In accordance with INCOTERMS."

[Rrt' Goods supplied .from within the Philippines. srale. ] *The delivery lerms
applicabfe to this Contract are delivered to OSG Building, 134 Amorsolo St.,
Legaspi Village, Mokati City. Risk and title will pass from the Supplier to the
Procuring Entity upon receipt and final acceptance of the Goods at their final
destination."

Delivery of the Goods shall be made by the Supplier in accordance with the
terms specified in Section VI (Schedule of Requirements).

For purposes of this Clause the Procuring Entity's Representative at the project
Site is the Snpplles Section of the Administratiye Diyision.

Incidental Services -
The Supplier is required to provide all of the following services, including
additional sewices, ifany. specified in Section VI. Schedule of Requirements:

a. performance or supervision of on-site assembly and/or start-up of the
supplied Coods;

b.fumishing of tools required for assembly and/or maintenance of the
supplied Goods;

c.furnishing of a detailed operations and maintenance manual for each
appropriate unit ofthe supplied Goods;

d.performance or supervision or maintenance and/or repair of the supplied
Goods, for a period of time agreed by the parties, provided that this
service shall not relieve the Supplier of any warranfy obligations
under this Contractl and
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e.training of the Procuring Entity's personnel, at the Supplier's planr
and,/or on-site, in assembly, start-up, operation, maintenance, and/or
repair ofthe supplied Goods.

The Contract price for the Coods shall include the prices charged by the
Supplier for incidental services and shall not exceed the prevailing rates charged
Io other parties by the Supplier for similar services.

The Supplier is required to provide all of the following materials, notifications,
and information pertaining to spare parts manufactured or distributed by the
Supplier:

Spare Parts -

The Supplier shall provide such packaging ofthe Coods as is required to prevenr
their damage or deterioration during transit to their final destination, as indicated
in this Contract. The packaging shall be sufficient to withstand, withour
limitation. rough handling during transit and exposure to extreme temperatures,
salt and precipitation during transit, and open storage. Packaging case size and
weights shall take into consideration, where appropriate, the remoteness of the
Goods' final destination and the absence of heavy handling facilities at all points
in transit.

'fhe packaging, rnarking, and documentation within and outside the packages
shall comply strictly with such special requirements as shall be expressly
provided for in the Contract. including additional requirements, if any, specified
below, and in any subsequent instructions ordered by the Procuring Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name ofthe Procuring Entity
\ame of the Supplier
Contract Description
Final Destination
Gross weight
Any special lifting instructions
Any special handling instructions
Any relevant HAZCHEM classifi cations

Packaging -

the packaging list is to be placed inside the ourer packaging but outside the
secondary packaging.

A packaging list identifring th
placed on an accessible point o

e contents and quantities of the package is to be
f the outer packaging ifpractical. Ifnot practical
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Transportation -
Where the Supplier is required under Contract to deliver the Goods CIF, CIP, or
DDP, transport ofthe Goods to the port ofdestination or such other named place
of destination in the Philippines, as shall be specified in this Contract, shall be
arranged and paid for by the Supplier, and the cost thereof shall be included in
the Contract Price.

Where the Supplier is required under this Contract to transport the Goods to a
specified place ofdestination within the Philippines, defined as the project Site.
transpon to such place of destination in the Philippines, including insurance and
storage, as shall be specified in rhis Contracr, shall be arranged by the Supplier,
and related costs shallbe included in the contract tce.

Where the Supplier is required under Contract to deliver the Goods CIF. CIP or
DDP. Goods are to be transported on carriers of Philippine registry. In the event
that no carrier of Philippine registry is available, Goods may be shipped by a
carrier which is not of Philippine registry provided that the Supplier obtains and
presents to the Procuring Entity certification to this effect from the nearest
Philippine consulate to the port of dispatch. In the evenl that carrien of
Philippine registry are available but rheir schedule delays the Supplier in irs
performance of lhis Conlract the period from when the Coods were first ready
for shipment and the actual date of shipment the period of delay will be
considered force majeure.

The Procuring Entity accepts no liability for the damage of Coods during transit
other lhan those prescribed by INCOTERMS for DDP deliveries. ln the case of
Goods supplied from wirhin the Philippines or supplied by domestic Suppliers
risk and title will not be deemed to have passed to the Procuring Entity until
their receipt and final acceptance at the final destination.

lntellectual Property Rights -
The Supplier shall indemnifu the Procuring Entity against all third-parry claims
of infringement of patent, trademark, or industrial design rights arising fiom use
ofthe Goods or an rt thereoL

11 Paynrenls are governed by the necessary auditing and accounting rules.

.l No further instructions
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Item
No.

Description Quantity Total Delivered,
Weeks/Months

Procurement of Fuel through Fleet
Card System for the Oflice of lhe
Solicitor General (OSG) for CY 2022

'fo commencc one (l)
day after receipt by

the Supplier of Notice
to Proceed (NTP.

Section VI. Schedule of Requirements
The dcliverv sclredule expresscd as weeks/months stipulates hereafter a delivery date which
is the date of del to the ect site

l6



Section VI I. Technical Speciticotions
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Technical Specifi cations

I tcm Specification State ment of Compliance

fBidders must state here either "Comply"
or "Not Comply" against each oJ the
individual paramelers of each
SpeciJication stating the corresponding
performance parameter of the equipment
oflbred. Statements ol "Comply" or "Not
L'omply" must be supported by efidence
in a Bidders Bid and cross-referenced to
that evidence. Evidence shall he in the

./brm of manufacturer's un-amended sales
literature, unconditional stotements of
speciJication and compliance issued by the
manufacturer. samples, independent test
data etc., as appropriate. A slatemenl that
is not supported by evidence or is

subsequently found to be conlradicled by
lhe evidence presented will render the Bid
under evaluation liable for rejection. A
slatement either in the Bidder's statement
o/ compliance or the supporting evidence
that is found to be false either during Bid
evaluation, post-qualiJication or the
execution of'the Contract may be regarded
as fraudulent and render the Bidder or
supplier liable for prosecution subject to
the applicable laws and issuances.l
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TERMS OF REFERENCE
OFFICE OF THE SOLICITOR GENERAL

Procurement of Fuel through Fleet Card System for the Office of
the Solicitor General (OSG) for CY 2022

The Fuel Fleet Card Program pertains to the use of fleet cards as payment for
continuous supply of fuels (gasoline and diesel) and other related services. This is
essenlial to meet OSG's operational and administrative requirements, including the
delivery of services to the public. The Fuel Fleet Card program likewise helps control
spending by setting spending limits and tracking spending paftems such as grade of
fuel, fueling frequency, time of fueling, and fuel location. To this end, the OSC
intends to engage an entity which could provide such service.

II. PROJECT OBJECTIVES AND DESCRIPTION

I . To adopt fleet management by a service provider in fuel allocation, consumption
and management;

2. To utilize the Fuel Fleet Card Program for easy monitoring of vehicle fuel
consumptions through a fleet card's tamper-proof and cashless transaction feature
and its accompanying assigned product restrictions and purchase limits.

III. APPROVED BUDGET FOR THE CONTRACT

The total Approved Budget for lhe Contract (ABC) for this procuremenr is Two Million Nine
Hundred Thousand Pesos (?2,900,000.00), inclusive of all applicable national and local
taxes.

IV. COMPUTATION OF LOWEST CALCULATED BID

For bidding purposes. below is the method of determining the Lowest Calculated Bid:

Item Particulars/Specifi cations
Com tance
Statement of

DIESEI,IJNO]NE GASOI-INE ENCINI]

R

I Esiimaled Fuel xl fuelA:
R

xl
B I Offered discount p€r lirer
(-lhe compuBlion for the
discounr per liter should be
pegged on prevailing pump

B.l ollered discount per
hle. ('lle compukrron for
the discounl per liler should
be pegged on prevailnS

PY:

C I lotal Pnce Drs.ounl PZ I(X I mulriplied
hY YI

C I Tolal lhce Disounr PZllXlmultrphed
Y:

Bid Price Evalualaon:

BID PRICE - ABC-(PZ t T PZ:I
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V. CONTRACT DURATION AND REQUIREMENTS

VI. BASIS OF PAYMENT

Item

.l

4

Item Particu la rs/Specifi cations Statement of
Compliance

I The Contract shall be for a period of twelve (12) months, or until such
Conlract Price is consumed, whichever comes first, to commence one (l)
day after receipt by the Supplier ofthe Notice to Proceed (NTp).

ln the event the Contract expires without a successful procurement for a new
Fuel Fleet Card Program, the Contract may be extended for one (l) month, or
for such period necessary, until the successful procurement ofa new Fuel
Fleet Card Program: Protided, that in no case shall the extension or renewal
ofthe total contract exceed two cars
The extension or renewal shall be subject to a) the approval of the Solicitor
General. as Head of the Procuring Entity (HoPE); b) the availability of funds
as cenitied by the OSG's Financial Managemenr Service (FMS); and b)
fa ab I f the r/o l' sess llt ent or a ua t I o11 () co n trac t() s u I er 5 rlnance.
Within three (3) yean prior to the deadline of submission of bids, the
Supplier must have completed a single conlract that is similar to this project

uivalent to at least fi rcenl s0% ofthe ABC:

Particulars/Specifi cations Statement of
Compliance

To guarantee the faithful performance by the winning bidder of its obligations
under the contract in accordance with the Bidding Documents, it shall post a
performance security prior to the signing ofcontract.

Payment shall be computed at actual consumption based on prevailing pump
prices subject to the discounts and additional services offered as part of the
bid.

e Supplier shall provide a Sratement of Account (SOA) or Billing
Statement as basis for the payment of actual consumption per billing cycle.
The SOA should contain the following information:

a. Date and Time ofPurchase
b. Vehicle Plate No.
c. No. of liters
d. Name of Driver
e. Fuel Fleet Card No.

Th

The OSG shall be given thirty (30) calendar days to settle its monthly
obligations reckoned from receipr ofthe Billing/Statement ofAccount by the
Adrninistrative Division.
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VII. SCOPE OF SERVICES AND DELIVERABLES

The Contractor/Supplier must:

Issue to OSG application forms and other relevant information to be
filled out and signed by its customers. Terms and conditions
governing the issuance and use ofthe fleet card shall be an integral
part ofthe agreement:

b. Issue transaction slips reflecting the odometer and fuel allocation
balance every time fuel is availed;

with a fleet card Point-of-Sale terminal

4

5

6

1

a

C

Item Pa rticulars/Specifi cations Statement of
Compliance

l Fuels to be supplied must conform to the Philippine National Standards on
Fuel: i.e. Philippine National Standard I l3l. with Research Octane Number
(RON) of 93 minimum for gasolinel and Philippine National Standard 20

ade Automotive Diesel Oil ADO for diesel.
1 Fuels consumed are understood to be purchased by the OSG at pump prices;

The Contractor/Supplier must have a wide service station network
nationwide, including. but not limited to, having service stations:

a. Within Metro Manila including at least one service station within the
l0-kilometer radius of the OSC:

b. Along the regular routes ofthe OSG buses;
c. Along national primary roads, national secondary roads, national

lertiary roads and expressways locared within or near i) Baguio City;
and ii) the provinces comprising Region III and Region IV-A (for use
during official out-of-town trips).

The Contractor/Supplier must have a web-based program/application for data
trackinq or monitoring. which reflect the monthly purchases of OSG,s shuttle
buses and dis h vehicles
The Contractor/Supplier must provide OSG with a vehicle specific fuel fleet
card containing the following information, among others:

a. Card number
b. Office name
c. Vehicle details (type ofvehicle and plate number)
d. Product restriction (type of fuel; other services such as car wash,

vulcanizing, etc.)
e. Must be protected from duplication and hacking
f. Deactivation and/or cancellation of card in case of loss
g. Expiry date

Only the vehicles indicared in the fuel card shall be allowed to avail of the
fuel within the Iimitations cate oricall stated Iherein.

Man il
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Provide a listing of gasoline service stations available in Metro



d. Assure the OSG of high-quality products and excellent services
guaranteed by a Statement or Certification from the service provider
tlrat its products comply and/or conform with existing Philippine
National Standards for gasoline/diesel and other fuel-related products;

e. Issue. within ten (10) calendar days, fleet cards which need
replacement upon request ofthe OSG and upon confirmation thereof;

f. [{ave a single invoice system for the OSG's monthly purchases for
admin istrative expediency;

g. Submit the monthly billing statement and detailed tnnsaction
report for all OSG vehicles within five (5) working days from the
billing cut-off and ensure that the same is consistent with the
transaction slips issued by stations and applying lo the total bill the
discount offered per supplier's bid.

h. Waive the one-time joining fee and annual membership fee for each
fleet card that will be issued and enrolled:

In case of doubt in the authenticity of the fleet card, it may reserve its
right to refuse provision of fuel, and in such case, it must also inform
the OSG immediately;

Provide, under the fleet card program, whenever required, a 24-hour
torving and roadside privilege service free ofcharge;

k. Provide discount on fuel price, if there be any, in the form of direct
reduction on the current market price, whether in percentage or fixed
peso amount basis. and the discount shall be applied throughout the
duration ofthe contract: and

l. 2417 availahility in the provision of fuel requirements by the
Contractor/Supp lier's fuel stations. within the duration ofthe Contract.

.1

Release offleet cards will be given to an accountable officer ofthe end-user-
department/offrce and as such he/she will have the full control and
responsibility to the fleet cards for security measures.
Availability and replenishment of fuel based on the hereunder estimated
yelyms/quantity:

8 lssuance and submission of application forms and release of fleet cards will
be handled by the OSC. through irs Administrative Division. The OSG shall
be alloued to revise the list ofvehicles enrolled in the Fleet Card Program to
include neu, vehicles and to cancel previously issued cards. In case of
additions to the list, the Contractor/Supplier shall issue a new card within five
(5) working days from notice. Cancellation ofpreviously issued cards must be
done wirhin tw -four 24 hours tiom notice.

r0
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Item

VIII. PE\ALTIES FOR BREACH OF COIITRACT

Failure to deliver the services according to the standards and requirements set
by the OSG shall constitute an offense and shall subject the Contract to
applicable provisions of Republic Act (RA) No. 9184 and its Revised
Implementing Rules and Regulations.

Anv amendment or additional terms and conditions to the Contract must be in
writin SI and acknowl the Parties.

IX. LIQT'IDATEDDAMAGES

Ilem

X. CA\('ELLATIO\ORTTJR}4INATIONO['CONTRACT

Itcm

Pa rticulars/Specifi cations
Com liance
Statement of

Particulars/Specifi cations Statement of
Compliance

Where the Contractor/Supplier refuses or fails to satisfactorily complete the
work rvithin the specified contract time, or in case of Supplier,s delay in the
delivery of goods and/or performance of services, the amount of the
liquidated damages shall be at least equal to one-tenth of one percent (0.l%)
of the cost of the unperformed portion of every day of delay. Once lhe
cumulalive amount of liquidated damages reaches ten percent (10%) of the
amount ofthe contract, the procuring entity shall rescind the contract, without

udice to otlrer courses ofaction and remedies available to it

Pa rticulars/Specifi cations Statement of
Compliance

ould there be any dispute. controvesy or difference between the panies
arising otrt oflhis TOR, the parties herein shall exert efforts to amicably settle
such dispute or difference. However, ifany dispute, controversy or difference
cannot be resolved by them amicably to the mutual satisfaction ofthe parties.
then the mafter rnay be submitted for arbitration in accordance with existing
laws- rr ithout prejudice for the aggrieved party to seek redress before a court

Sh

ofcom etent urisdiction

Fuel allocation per vehicle on a month-to-month basis
SKL 802 (Pacita bus) 600 liters (diesel)
SKL 815 (Cavire bus) 670 liters (diesel)
SKE 791 (Monumenro bus) 460 liters (diesel)
SKE 781 (Fairview bus) 650 liters (diesel)

VehiclesFour 4 Admin D

SAA 285I mini-bus

SAB 6334 Hi-Ace

350 liters

40 liters diesel
SJR 753 (Toyota Innova) 40 liters (easoline)

40 liters (sasoline)

40 liters (easoline)
SJ R 763

s.rR 78 r



The extension or renewal ofthe Contract as described in Section V (2-3) shall
be subject to terminalion upon thirty (30) day's wriften notice by one party to
the other.

XI. RESERVATION CLAUSE

Item Partic ula rs/Specifi cations Statement of
Compliance

The OSC reserves the right to reject any and all bids, declare a failure of
bidding or not award the contract at any time prior to contract award in
accordance with Section 4l of RA No. 9184 and its IRR, without thereby

Iiabil to the affected or bidders.

il



Section VIII. Checklist of Technicul and
Financiul Documents
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Checklist of Technical and Financial Documents

I. TECHNICAL COMPONENT ENVELOPE

Clnss ",4" Documents
Lesal Docu

(a) Valid PhiIGEPS Registration Cerrificate (platinum Membenhip) (all pages);
or

(b) Registration cenificate from Securities and Exchange Commission (SEC),
Department of Trade and lndustry (DTI) for sole proprietorship, or
Cooperative Development Authority (CDA) for cooperatives or its
equivalent document,
and

(c) Mayor's or Business permit issued by the city or municipality where the
principal place of business of the prospective bidder is located, or the
equivalent document for Exclusive Economic Zones or Areas:
and

(d) 1'ar clearance per E.O. No. 398, s. 2005. as finally reviewed and approved
bv the Bureau of Intemal Revenue (BIR).

Technicc Documents

trto

I (g)

! (h)

E tit

ncl

Statement of the prosf,ective bidder of all its ongoing govemment and
private contracts, including contracts awarded but not yet started, if any,
uhether similar or not similar in nature and complexity to the contract to be
bidl and
Slatemenl of the bidder's Single Largest Completed Contract (SLCC)
similar to the contract lo be bid, except under conditions provided for in
Sections 33.4.1.3 and 23.4.2.4 of the 2016 revised IRR of RA No.9lg4,
within the relevanl period as provided in the Bidding Documents; and
Original copl'ofBid Securiry. If in the form ofa Surety Bond, submit also a
certification issued by the Insurance Commission;
or
Original copy of Notarized Bid Securing Declaration; qg
ConformiN \rith the Technical Specifications, which may include
production/delivery schedule, manpower requirements, and,/or after-
sales/pafls, if applicablel and
Original duly signed Omnibus Swom Statement (OSS);
and if applicable. Original Notarized Secretary's Certificate in case of a
;orporation. partnership. or cooperative; or Original Special power of
.Attomel ofall members ofthejoint venture giving full pnwer and authority
to ils officer to sign the OSS and do acts to represent the Bidder.

Financial Documenls
(k) The Supplier's audited financial statemenrs, showing, among others, rhe

Supplier's total and current assets and liabilities. stamped "received" by the
BIR or its duly accredited and authorized institutions, for the preceding
calendar year which should not be earlier than two (2) years from the date of
bid submission; g!

(l) The prospective bidder's computation of Net Financial Contracring

.'i6



Capacity (NFCC);
q
A committed Line of Credit from a Universal or Commercial Bank in lieu
of its NFCC computation.

Closs "8" Documents
(m) Ifapplicable. a duly signedjoint venture agreement (JVA) in case the joint

venture is already in existencel
or
duly notarized statements from all the potentialjoint venture partners stating
rhar they will enter into and abide by the provisions of the JVA in the
instance that the bid is successful.

Other document reouirements under RA 9I 84 las aoolicable)

! (nl [For .fbreigyt hidtlers claiming by reuson of their country's extension of
reciprocol rights to Filipinosl Certification from the relevant government
office of their country srating that Filipinos are allowed to participate in
govemment procurement activities for the same item or product.
Certification from the DTI if rhe Bidder claims preference as a Domestic
Bidder or Domestic Entity.

! {o)

25 FINANCIAL COMPONENT ENVELOPE
(a) Original of duly signed and accomplished Financial Bid Form: and
(b) Original of duly signed and accomplished Price Schedule(s).

37



gopb
Republic of the Philippines

Govemfi€d ?rocrem€ol Policy Sootd


